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MNET607 Building a Filter 
Order of 

Steps 
Tasks 

Step 1 Log into Marquis Next. 
Step 2 Click on “Discovery” on left side of menu bar to display drop down menu. 
Step 3 Click on “Research”. 

Step 4 Click on the “plus symbol” located in the bottom left hand side of the page to add a 
new filter condition box. 

Step 5 Double click on the empty “condition box” and a three-step box will appear with 
Field, Operator and Value. 

Step 6 In the Field box, click the “drop-down arrow” to select a field. 
6.1 The fields available will be account, household, individual, user defined and any 

appended fields such as demographic, P$YCLE or Propensity data. 



Note: Typing into the box will apply a search function to easily locate a field, operator or value. 
Step 7 Click the “drop down arrow” to select the Operator. 
Step 8 Type in the “Value” or click the “drop down arrow” to select a lookup value. 

Note: Typing in the box will apply the search function to make it easier to locate specific values. 
Step 9 Click Done. 
Step 10 To add more filter conditions, click the “plus symbol” and another conditions box will 

appear. 
10.1 The default connector is “AND”. To switch it to “OR”, click on the connector to toggle 

between connector options. 



10.2 To group 2 or more “OR” statements, place a check mark in the “boxes to the right 
of the filter conditions”. 

10.3 Click the “Group Conditions” button, located directly to the right of the plus symbol. 

Step 11 To apply the filter, click the drop-down arrow next to “Save” and select “Activate”. 
Step12 To view the filtered data, click the “Filter button” to toggle it out of the way. 





MNET608 Removing a Filter Condition 
Order of 

Steps 
Tasks 

Step 1 Log into Marquis Next. 
Step 2 Click on “Discovery” on left side of menu bar to display drop down menu. 
Step 3 Click on “Research”. 

Step 4 Click on the “plus symbol” located in the bottom left hand side of the page to add a 
new filter condition box. 

Step 5 Double click on the empty “condition box”. 
Step 6 Select your “field, operator and value”. Click Done. 
Step 7 To remove the condition, click the “X” in the upper right hand corner of the condition 

box. 



   

 

MNET609 Saving a Filter 
Order of 

Steps 
Tasks 

Step 1 Log into Marquis Next. 
Step 2 Click on “Discovery” on left side of menu bar to display drop down menu. 
Step 3 Click on “Research”. 
Step 4 Click on the “plus symbol” located in the bottom left hand side of the page to add a 

new filter condition box. 
 

 
Step 5 Double click on the “empty condition box” and a three-step box will appear with 

Field, Operator and Value. 
Step 6 Select your “field”, “operator” and “value”. Click Done. 
Step 7 Click the “Save” button. 
 

 
Step 8 Click the drop-down arrow to select a “Group” OR type in a new “Group Name”. 
Step 9 Type in a unique “filter name”. 
Step 10 Click Save to complete the saving process. 





   

 

MNET610 Opening a Saved Filter 
Order of 

Steps 
Tasks 

Step 1 Log into Marquis Next. 
Step 2 Click on “Discovery” on left side of menu bar to display drop down menu. 
Step 3 Click on “Research”. 
 

 
 

Step 4 Click the drop down arrow next to “Save” and select “Open”. 
 

 

Step 5 Click on a filter from the list. 
5.1 Click in the “Search” box to type in a name of a filter or click on the drop-down arrow 

by “Filter Group” to isolate filters within a specific group. 



Step 6 Click on the filter once to select it. 
6.1 Once selected, the filter will automatically apply. 

Step 7 To view the filtered data, click the “Filter button” to toggle it out of the way. 



   

 

MNET611 Join Existing Filter 
Order of 

Steps 
Tasks 

Step 1 Log into Marquis Next. 
Step 2 Click on “Discovery” on left side of menu bar to display drop down menu. 
Step 3 Click on “Research”. 
 

 
 

Step 4 Click the drop down arrow next to “Save”. 
Step 5 Click on “Open”. 
 

 
Step 6 Click on a filter from the list to select it. 
Step 7 Click the drop-down arrow next to “Save” and select “Join Existing Filter”. 



Step 8 Click the drop-down arrow next to “Filter Group” to select the group. 
Step 9 Click the drop-down arrow next to “Filter” to see the list of filters in the selected 

group. 
Step 10 Highlight the filter you want to join. 
Step 11 Click the “Join” button on the bottom left of the box. 

11.1 The filter joined will be appended to the bottom of filter condition boxes. 



MNET612 Renaming a Filter 
Order of 

Steps 
Tasks 

Step 1 Log into Marquis Next. 
Step 2 Click on “Discovery” on left side of menu bar to display drop down menu. 
Step 3 Click on “Research”. 

Step 4 Click the drop down arrow next to “Save”. 
Step 5 Click on “Open”. 
Step 6 Click on a filter from the list to select it. 
Step 7 Click the drop-down arrow next to “Save” and select “Rename”. 

Step 8 Make any necessary changes to the name and click Save to apply the new name. 



MNET613 Filter Manager 
Order of 

Steps 
Tasks 

Step 1 Log into Marquis Next. 
Step 2 Click on “Discovery” on left side of menu bar to display drop down menu. 
Step 3 Click on “Research”. 

Step 4 Click on the drop-down arrow next to “Save” and select “Filter Manager”. 
Step5 Click on any filter and 4 options will display to choose from: Open, Copy, Rename, 

Delete. 
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